
Virginia
Substitute
Evaluation
Program
Procedural
Manual

V
S
E
P

V
S
E
P

Virginia Department of Education



Virginia Substitute Evaluation Program Procedural Manual 61

Virginia
Substitute Evaluation

Program
Procedural Manual

Developed by

Division of Assessment and Reporting

in cooperation with

Division of Special Education and Student Services

© 2003 Commonwealth of Virginia
Virginia Department of Education

P.O. Box 2120
Richmond, Virginia 23218-2120

i



Virginia Department of Education62

Acknowledgments
Virginia Substitute Evaluation Program Committee

Ms. Suzy Aunspach
Assistant Administrator
West Point Public Schools

Ms. Gwendolyn Keeton
Special Education Administrator
New Kent County Public Schools

Mr. John V. Panettieri
Division Director of Testing
Loudoun County Public Schools

Ms. Anna Michelle Petrini
Parent Representative
Fairfax, Virginia

Ms. Linda H. Robinson
Teacher of the Visually Impaired
Virginia Beach City Public Schools

Virginia Department of Education

Division of Assessment and Reporting

Ms. Shelley Loving-Ryder
Assistant Superintendent

Dr. Gordon Trump
Director

Mr. Nathan Sparks
VSEP Coordinator

Ms. Lolita B. Hall
Associate Director

Ms. Sherry L. Rohrback
Instructor for Visual Impairments
Hanover County Public Schools

Dr. Joan H. Spratley
Senior Director of Special and Gifted Education
Norfolk City Public Schools

Ms. Donna Waldman
Assistive Technology Coordinator
Newport News City Public Schools

Dr. Jacqueline W. Wilson
Director of Exceptional Education
Chesterfield County Public Schools

Dr. Vella S. Wright
Director of Research and Testing
Roanoke City Public Schools

Division of Special Education
and Student Services

Mr. H. Douglas Cox
Assistant Superintendent

Dr. Patricia C. Abrams
Director of Special Education

Dr. Karen Trump
Director of State Schools and
State Operated Programs

Dr. Judith A. Douglas
Director of Due Process and Complaints

Mr. Harley A. Tomey, III
Education Specialist

Ms. Sharon Siler
Education Specialist

ii



Virginia Substitute Evaluation Program Procedural Manual 63

Table of Contents

Introduction ............................................................................................... 1

Authority ................................................................................................... 2

Virginia Substitute Evaluation Program Description ...............................  2

Timelines and Procedures .........................................................................  3

Virginia State Accountability Assessment ................................................. 6

Questions and Answers ............................................................................. 8

Selecting Students to Participate in the VSEP ........................................ 10

Criteria for Participation in the VSEP ..................................................... 11

Allowed Standard and Nonstandard Accommodations ........................... 12

Course Work Compilation ....................................................................... 14

Scoring the CWC ..................................................................................... 16

Appeals .................................................................................................... 20

Appendices .............................................................................................. 21

A.  Sample Evidence .................................................................. 23

B.  Forms .................................................................................... 27

C.  Sample Standards of Learning Blueprint .............................. 39

D.  Sample Content Panel Review Form.................................... 51

Glossary ................................................................................................... 57

iii



Virginia Substitute Evaluation Program Procedural Manual 1

Introduction

The substitute evaluation program for the Commonwealth of Virginia will help address
concerns for some students with disabilities who have attained the knowledge and skills
addressed by the Virginia Standards of Learning, but are unable to access the assessment(s)
due to the nature of their disabilities and type of accommodations they use to access content.
The Virginia Substitute Evaluation Program (VSEP) will enable certain students whose
unique disabilities are not amenable to the various testing accommodations offered on Stan-
dards of Learning tests to earn verified credits toward the Standard and Advanced Studies
Diplomas or to meet the literacy and numeracy requirements of the Modified Standard
Diploma through another process.

The Virginia Department of Education considered many factors associated with the design
and implementation of a substitute evaluation program.  The VSEP is based in part on the
experience of the Oregon Department of Education (ODE).  The ODE currently offers a
juried assessment as a means for students within the state to earn Certificates of Initial Mas-
tery (CIM) standard credits.  These are the same credits offered students who take the state
assessments for CIM.  Materials from Oregon’s Juried Assessment process are available at
http://www.ode.state.or.us/asmt/administration/manuals/2002/juriedasmtmanual.pdf

The value of any state assessment rests on the value placed upon the criteria being assessed.
In the Commonwealth of Virginia, those criteria are the Virginia Standards of Learning.
Therefore, to create a valid substitute evaluation program, the process must reflect profi-
ciency in the same Standards of Learning addressed by all students within the Common-
wealth. Standards of Learning selected are those standards found in the blueprints provided
by the Department of Education at: http://www.pen.k12.va.us/VDOE/Assessment/soltests/,
and represent those standards currently assessed within the Standards of Learning assess-
ments for each content area. Standards excluded from testing are also excluded from the
substitute assessment process.
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Authority

The authority for the VSEP is The Individuals with Disabilities Education Act, implementing
regulations at Section 300.138; corresponding state regulations at 8 VAC 20-131-30.F and
The Rehabilitation Act of 1973, as amended.  (See also, Virginians with Disabilities Act,
Section 51-5-40 et seq. of the Code of Virginia, and the No Child Left Behind Act.)

Virginia Substitute Evaluation
Program Description

The VSEP consists of a student’s Course Work Compilation (CWC) that represents his or her
performance and skills attained within a specific content area addressed in the Virginia
Standards of Learning blueprint.  The VSEP is intended for students with disabilities that
have attained the knowledge and skills addressed by the Virginia Standards of Learning, but
who are unable to access the Standards of Learning assessments due to the nature of their
disability and needed accommodations.  Students participating in the VSEP will NOT qualify
at this time for the Virginia Alternate Assessment Program (VAAP) based on their abilities to
progress in the general education curriculum based on Virginia’s Standards of Learning.
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Timelines and Procedures

1. Inform parents about the VSEP

Local school divisions are responsible for informing parents of the procedures of the substi-
tute evaluation program for students with disabilities who qualify for the Standards of Learn-
ing assessments using this option, and for communicating how evidence of student perfor-
mance will be collected, the types of evidence needed, and the conditions for gathering such
evidence.  Parent information is available from Parent Resource Centers, Division Directors
of Testing, Division Directors of Special Education, and the Virginia Department of Educa-
tion, Division of Assessment and Reporting.  If photographs, videotapes, or audiotapes are to
be submitted as a type of evidence, school divisions must obtain consent.

2. Review training materials

Information about training opportunities and training packets are available from your local
school division’s Director of Testing.  These packets contain a procedural manual including
forms and training presentation CD-R (Read).  Statewide training may also be available
for division personnel. For information call the Virginia Department of Education at
(804) 225-3026.

3. Consider how the student is accessing the content in the general
classroom

The Individualized Education Plan (IEP) team/504 committee examines how the student
accesses instruction and content and demonstrates the knowledge learned in the general
education course being considered for the substitute evaluation program.  Consideration for
participation in the substitute evaluation program is on a test-by-test basis.  The IEP team/504
committee examines the full range of standard and nonstandard accommodations before
considering the student for the VSEP.  If the team/committee finds that the student cannot be
accommodated on a specific Standards of Learning assessment, the team should complete an
Intent to Submit a Substitute Evaluation Form (See Appendix B - Forms) and document that
the student will be evaluated using the VSEP.

4. Complete the Intent to Submit a Substitute Evaluation Form

The IEP team/504 committee, upon deciding that the student cannot be accommodated on a
specific Standards of Learning assessment, must complete an Intent to Submit a Substitute
Evaluation Form.  This form must be completed during an IEP/504 meeting and must include
a justification statement. The justification statement should address the accommodations tried
by the student and the current accommodations being used in the class. (A separate intent
form must be submitted for each course/test where the student is seeking to use the VSEP).
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5. Create an evaluation plan

Once the decision to participate using the VSEP has been made by the IEP team/504 commit-
tee, then the student’s course content teacher (see glossary) and the student’s special educa-
tion teacher are responsible for creating an evaluation plan that explains how the student will
demonstrate proficiency on the specific Standards of Learning addressed in the course with
the exception of those standards excluded from the test blueprints (see Appendix C - Sample
Standards of Learning Blueprint).  Complete test blueprints for each content area are found
at: http://www.pen.k12.va.us/VDOE/Assessment/soltests/.
The evaluation plan must include an evaluation plan cover sheet (See Appendix B - Forms).

6. Submit the intent form and evaluation plan

The building administrator or designee is responsible for submitting to the school division’s
Director of Testing a completed intent form and proposed evaluation plan.  These forms are
then submitted to the Virginia Department of Education, Division of Assessment and Report-
ing.

7. Examine division documentation

A state panel will review the intent to submit form and evaluation plan and will approve or
deny the evaluation plan within ten workdays from receipt.

If the review panel accepts the evaluation plan, the course content teacher and special educa-
tion teacher can proceed with implementing the evaluation plan and collecting evidence for
the Course Work Compilation (CWC).

If the review panel denies the evaluation plan, the course content teacher and special educa-
tion teacher should examine the recommendations for modifying the evaluation plan on the
Evaluation Plan Approval/Denial Form and take appropriate actions.  The building adminis-
trator or designee is responsible for resubmitting an amended evaluation plan to the Virginia
Department of Education, Division of Assessment and Reporting within ten workdays of
receiving the denial form.

8. Implement the evaluation plan

After approval of the evaluation plan, the student’s course content teacher and special educa-
tion teacher must collect evidence of completion by the student in the CWC.  The evaluation
plan may address collection of evidence for the CWC over the length of the school year and
must reflect a complete demonstration of skills and knowledge related to the standards
addressed in the plan.

Timelines and Procedures (continued)
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9. Submit the CWC and required documentation for scoring

The course content teacher and special education teacher complete any needed documenta-
tion and organize the CWC (See Appendix B - Forms).  The CWC must be submitted for
each test based on the beginning date of the division’s assessment window for the specific
course. (See school division’s Director of Testing for assessment windows for your course.)
(i.e., If your division’s assessment window for Biology is April 25 - May 25, then the
student’s CWC for the VSEP Biology course should be submitted to the Virginia Department
of Education by April 25.)  It is the responsibility of the school division’s Director of Testing
to submit the final CWC and needed documentation to the Virginia Department of Education,
Division of Assessment and Reporting for scoring.

10. Receive score reports

Upon receipt of the CWC for scoring, the Virginia Department of Education’s Division of
Assessment and Reporting will convene a review panel that will consist of content specialists
from the area being assessed, individuals familiar with the presenting disability, an assess-
ment and reporting specialist, and a chairperson.  The review panel will examine the evi-
dence contained in the CWC and award or deny either a verified credit for the course being
submitted or a certification for having met the literacy and/or numeracy requirements for the
Modified Standard Diploma  (See Appendix D - Sample Content Panel Review Form).
Scores on the VSEP will count towards state accreditation ratings for schools and divisions.
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Virginia State Accountability
Assessment

Options and Examples

It is the intent of the Commonwealth of Virginia to include all students with disabilities in the
assessment component of Virginia’s accountability system.  The federal regulations under
Section 504 of the Rehabilitation Act of 1973, as amended, and state regulations under the
Virginians with Disabilities Act, Section 51.5-40 et.seq. of the Code of Virginia, require that
individuals with disabilities be given equal opportunity to participate in and benefit from the
policies and procedures customarily granted to all individuals.  The Individuals with Disabili-
ties Education Act (IDEA), P.L. 105-17, regulations require that all students with disabilities
participate in the state’s accountability system.  Additionally, the No Child Left Behind Act
of 2001, P.L. 107-110, requires that at least 95 percent of students with disabilities participate
in assessments that measure adequate yearly progress of schools, school divisions, and the
Commonwealth of Virginia.

Program

Virginia
Standards of

Learning

Virginia Alternate
Assessment Program

(VAAP)

Example

Joe takes the test with classmates
during typical administration.

Joe takes the test in a small group
setting.

Joe takes the direct writing test by
dictating to a scribe.

Joe submits a Course Work Compila-
tion that demonstrates proficiency in
the Standards of Learning for the
specific content area assessed.

Joe will take the International
Baccalaureate Math Studies (stan-
dard level) instead of the Algebra I
Standards of Learning test.

Joe will take the Algebra I test
instead of the numeracy assessment
for the Modified Standard Diploma.

Joe’s communication and indepen-
dent living skills are assessed
through a Collection of Evidence
linked to the Standards of Learning.

Description

Regular Standards of Learning
assessment without accommodations

Regular Standards of Learning
assessment with standard
accommodations

Regular SOL nonstandard
accommodations

Virginia Substitute Evaluation
Program (VSEP)

Substitute test for verified credit or

Substitute test for the certification of
literacy and/or numeracy requirements
for the Modified Standard Diploma

Performance on IEP goals linked to
Standards of Learning
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For all students with disabilities identified under IDEA, the individualized education program
(IEP) team determines how the student will participate in the accountability system.  For
students identified under Section 504 of the Rehabilitation Act of 1973 as amended, the 504
committee determines how the student will participate.  A student’s IEP or 504 plan must
specify the student’s participation in either the Standards of Learning Assessments or the
Virginia Alternate Assessment Program, according to the set criteria for participation.

The VSEP is another option for participation in the Standards of Learning Assessments and
should not be confused as a separate assessment system for a specific course or student.
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Questions and Answers

What is a substitute evaluation?

A substitute evaluation is another method for demonstrating skills and proficiency on
Virginia’s Standards of Learning assessments.  Substitute evaluations consist of a student’s
CWC that demonstrates competency in the Virginia Standards of Learning.  A panel at the
state level will review and evaluate the student’s CWC to determine if Virginia’s content
standards have been met for the specific content area submitted (World History I, Biology,
Geometry, English: Reading/Literature and Research etc.) or if the numeracy and/or literacy
requirements of the Modified Standard Diploma have been met.

Who decides if a student meets the criteria to participate in the VSEP?

Participation in the VSEP is determined on a test-by-test and individual basis by the IEP
team/504 committee.  Students with disabilities should first be considered for participation in
the Virginia Standards of Learning assessments with standard and/or nonstandard accommo-
dations before being considered for participation in the VSEP.  The IEP team/504 committee
must use participation criteria (See section on Selecting Students to Participate in the VSEP)
for the VSEP and base the decision on current and historical data of student performance
(psychological evaluations, medical information, accommodations, etc.).

What content areas or grade levels are available for the VSEP?

The VSEP may be submitted for students who qualify to participate based on VSEP criteria
and who are seeking verified credit(s) for completion of a Standard or Advanced Studies
Diploma or seeking certification for the literacy and/or numeracy requirements of a Modified
Standard Diploma. Therefore, students pursuing verified credits would submit a VSEP CWC
at completion of any course, similar to the practice of a Standards of Learning end-of-course
test.  (i.e., When a student completes Algebra II, he/she would submit a VSEP CWC demon-
strating proficiency in those Standards of Learning assessed for the End-of-Course Algebra II
test.) Information about specific requirements for graduation with a Standard or Advanced
Studies Diploma can be found at http://www.pen.k12.va.us/VDOE/Accountability/
graduationreqfaq.html#endofcourse.

Upon qualification by their IEP team/504 committee, students pursuing a Modified Standard
Diploma may submit a VSEP.  Such students may continue to submit a VSEP until comple-
tion of the Modified Standard Diploma requirements or cessation of service.  Information
about specific requirements for graduation with a Modified Standard Diploma can be found
at: http://www.pen.k12.va.us/VDOE/suptsmemos/2002/int001a.pdf and http://
www.pen.k12.va.us/VDOE/suptsmemos/2000/adm063.html
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Based upon meeting the VSEP participation criteria and Virginia Department of Education
approval of the course evaluation plan (See section on Timelines and Procedures), students
may qualify to submit a VSEP CWC for the following courses ONLY:

End-of-Course content assessment requirement for
Standard or Advanced Studies Diploma

English: Writing
English: Reading/Literature and Research
Algebra I
Algebra II
Geometry
Virginia and United States History
World History I
World History II
World Geography
Biology
Earth Science
Chemistry

Grade 8 course content assessment requirements for
Modified Standard Diploma

Grade 8 English: Reading/Literature and Research (literacy assessment)
Grade 8 Mathematics (numeracy assessment)
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Selecting Students to Participate
in the VSEP

According to Superintendents Memo No. 140, October 11, 2002, students with disabilities in
Virginia must participate in the assessment component of Virginia’s accountability system.
Students are not to be exempted.  The participation of students with disabilities in the assess-
ment component of Virginia’s accountability system is the responsibility of the IEP team/504
committee.  The primary assessment in this system is the Standards of Learning assessment.
It is anticipated that most students with disabilities will participate in the Standards of Learn-
ing assessments.

In making the decision regarding participation, all students with disabilities must be consid-
ered for Standards of Learning test participation. A student may be able to participate in the
Standards of Learning assessments with standard and/or nonstandard accommodations.
Participation in the VSEP should only be considered after Standards of Learning participation
has been discussed and all possible standard and/or nonstandard accommodations have been
fully examined.

The selection of students to participate in the VSEP is a responsibility of the IEP team/504
committee.  In exercising this responsibility, all teams are required to use the Criteria for
Participation located on the following page of this manual.

The participation criteria was designed to guide teams in identifying the small population of
students who, because of their educational programs, are unable to be assessed using the
Standards of Learning tests even with standard or nonstandard accommodations. When using
these criteria, IEP teams/504 committees should base decisions on current and historical data
such as evaluations, school records, parent/teacher input, medical records, etc.

The IEP team/504 committee decision about participation in the substitute evaluation shall be
documented on the student’s IEP or 504 plan.  As with all information that is personally
identifiable to the student, information pertaining to the student’s participation in the VSEP
shall be maintained in accordance with §22.1-289 of the Code of Virginia and Board of
Education Regulations 8VAC20-150-10 (Transfer and Management of Scholastic Records).
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Criteria for Participation
in the VSEP

Criteria for participation in the VSEP is as follows:

1. The student has a current IEP or 504 plan.

2. The student is enrolled in a course that has a Standards of Learning end-of-course test
and/or the student is pursuing a Modified Standard Diploma and seeking certification
for having met the literacy and/or numeracy requirements.

3. The impact of the student’s disability demonstrates to the IEP team or 504 committee
that the student will not be able to access the Standards of Learning assessments even
with standard or nonstandard testing accommodations and therefore requires a substi-
tute evaluation.

In considering possible participation in the substitute evaluation program, IEP team/504
committee members need to be sure that all possible standard and nonstandard accommoda-
tions have been examined within the student’s program in order to provide access to content
and assessment within the specific Standards of Learning course.

The following table lists standard and nonstandard accommodations that are currently avail-
able in the Commonwealth of Virginia for use on Standards of Learning assessments.  This is
not meant to be a complete listing of allowed accommodations.  Teams are encouraged to
examine all possible access issues related to programming.  Should the student use a specific
accommodation not found on this list, IEP teams/504 committees are to contact the Virginia
Department of Education, Division of Assessment and Reporting at (804) 225-3026 to ad-
dress whether or not the accommodation is allowed for a specific test.
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Allowed Standard and
Nonstandard Accommodations

TIMING/SCHEDULING — Standard Accommodations
■ time of day
■ breaks during test
■ multiple test sessions *
■ order of test administration

SETTING — Standard Accommodations
■ preferential seating (e.g., at the front of the room or in a study carrel)
■ small group testing
■ individual testing (one-on-one)
■ special lighting
■ adaptive or special furniture
■ test administered in locations with minimal distractions
■ noise buffers
■ hospital/home/non-school setting

PRESENTATION — Standard Accommodations
■ Braille *
■ large print *
■ enlarging the answer document
■ reading directions to students
■ simplifying directions
■ interpreting/transliterating directions (e.g., sign language, cued speech) *
■ written directions to accompany oral directions
■ clarifying directions
■ reading of test items aloud (this is a nonstandard accommodation on the English:
      Reading test) *
■ masks or markers to maintain place
■ audio-tape version of test items (this is a nonstandard accommodation on the En-

glish: Reading test) *
■ interpreting/transliterating (e.g., sign language, cued speech) test items (this is a
      nonstandard accommodation on the English: Reading test) *
■ magnifying glass
■ amplification equipment (e.g., hearing aid or auditory trainer)
■ templates
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PRESENTATION — Nonstandard Accommodations
■ reading test items aloud on the English: Reading test *
■ using audio-cassette version of the English: Reading test *
■ interpreting/transliterating (sign language, cued speech) test items on the
      English: Reading test *

RESPONSE — Standard Accommodations
■ student marks booklet and teacher/proctor transfers answers to answer sheet *
■ student responds verbally, points, or indicates an answer and teacher/proctor marks
      answer sheet *
■ abacus
■ arithmetic tables (standard accommodation only if test allows a calculator)
■ brailler *
■ large diameter/ special grip pencil
■ pencil grip
■ word processor *
■ typewriter *
■ augmentative communication device *
■ spell check (including spell checkers)
■ spelling dictionary
■ tape recorder (only for pre-writing activity to tape response for English writing test)

RESPONSE — Nonstandard Accommodations
■ dictation to a scribe (writing sample component of the English writing test only) *
■ use of a calculator with additional functions to those routinely supplied to all students

* Special procedures are to be followed for any accommodation accompanied by an (*).  Please consult the
document, Virginia Department of Education’s Procedures for Participation of Students with Disabilities in the
Assessment Component of Virginia’s Accountability System.
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Course Work Compilation

What is a CWC?
The tool used for collecting and submitting evidence for the VSEP is called a Course Work
Compilation (CWC).  A CWC is a selection of student work that demonstrates to the review
panel that the student has demonstrated proficiency in the Standards of Learning for a spe-
cific course/content area.

What types of student work should be submitted in a CWC?

Students must submit a CWC containing representative samples of work that demonstrate
proficiency of content based on the Standards of Learning.  The actual samples selected may
include student papers, projects, videotapes, audiotapes, permanent products, and other
student-generated work that demonstrates proficiency in the selected content area submitted.
However, ONLY work completed by the student under the direct supervision of a teacher or
paraprofessional is allowable in the CWC.

Who decides what is submitted in the CWC?

The student’s course content teacher and special education teacher/case manager should
decide on planned CWC submissions for inclusion in the VSEP.  Consideration should be
given to the student’s program of study and exposure to all content assessed on the Virginia
Standards of Learning Blueprints, as proficiency on the VSEP is based on the same stan-
dards.  Any planned products or work samples should be written into the student’s course
evaluation plan.  The course evaluation plan must be submitted for approval by the Depart-
ment of Education review panel prior to implementation.

How are CWC materials organized for submission?

Student papers, projects, videotapes, audiotapes, permanent products, and other student-
generated work should be organized into a three-ring binder and include all related docu-
ments. (A complete listing of required documentation can be found in Appendix B, Com-
pleted Course Work Compilation Checklist.)  Videotapes and audiotapes should be packaged
in secure form with the student’s name and school division name written on the tape and
should include a script for each tape or segment submitted.

What Standards of Learning are required to be evidenced for each CWC
submission?

Standards evidenced would be those contained in the Virginia Standards of Learning Blue-
print for the specific content area being assessed (see Appendix C - Sample Standards of
Learning Blueprint). Complete test blueprints for each content area are found at: http://
www.pen.k12.va.us/VDOE/Assessment/soltests/. Any standards excluded from the test and
noted in the blueprint as “SOL Excluded from This Test” would not be evidenced by the
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student.  ONLY those Standards of Learning described and contained within the blueprint for
a given course would need to be evidenced in a CWC for that course.  In many instances, this
may represent a large number of standards.  The CWC should reflect knowledge and skill(s)
in each standard and reflect the student’s proficiency for a given standard to the greatest
extent possible.  To gain insight into how standards are addressed in scoring, see the Scoring
section of this manual.

Each Standard of Learning can be evidenced with a single entry or within the body of a larger
work.  Students may submit larger projects, papers, or permanent products that reflect profi-
ciency of multiple standards. (i.e., A student may submit a research paper with citations to
demonstrate proficiency for multiple English Standards of Learning.  A student may submit a
science experiment on videotape to demonstrate proficiency of multiple Chemistry Standards
of Learning.)

What assistance can be given for entries in the CWC?

Students should complete the CWC using whatever accommodations are provided in their
academic settings and in the IEP or 504 plan.  The work submitted within the CWC must be
solely that of the student.  A signed affidavit must accompany each student’s content area
submission stating that the work contained in the CWC is that of only the student. (Appendix
B - Forms)

What types of accommodations are allowed?

Accommodations of any type listed in the student’s IEP or 504 plan would be allowed;
however evidence submitted for the VSEP should demonstrate that the student understands
the concepts and content evidenced and demonstrates a level of sufficiency with the Stan-
dards of Learning being assessed.  The CWC must represent the Standards of Learning for
the selected course of study and must solely be the student’s work.
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Scoring the CWC

Scores on the VSEP will count in state accreditation ratings for the sending school and
student scores will reflect Pass/Advanced, Pass/Proficient or Fail/Does Not Meet.

Who will review and score the CWC?

A panel at the Virginia Department of Education will review the submitted CWC. The panel
will consist of six individuals including content and assessment specialists familiar with the
course content area and the unique characteristics of the submitting student. (disability,
assistive technology, limited English proficiency, etc.)

The content review panel will focus on the content area being assessed, the evidence pre-
sented, adherence to the evaluation plan, and any concerns or questions regarding submis-
sions, evidence, or procedures that may be apparent when examining the student’s CWC.

What elements will be scored in the CWC?

The CWC MUST demonstrate the following:
1. evidence of the required content (Standards of Learning) listed for the area being

assessed  (see blueprint for course(s) considered);
2. adherence to the approved evaluation plan submitted for the student and course/

content area;
3. evidence that work samples and experiences were all conducted under teacher or

paraprofessional supervision and solely the students (signed affidavit); and
4. evidence to determine that the student has proficiency of the Standards of Learning

addressed.

What is the difference between a demonstrated standard and an inferred
standard?

Proficiency in each assessed Standard of Learning can be proven to reviewers through two
means.  The standard can be demonstrated or inferred.  In the case of a demonstrated stan-
dard, it is apparent to the review panel through the evidence submitted that the student can
demonstrate the ability to perform the given standard.  [i.e., The student submits a math
worksheet where he or she has completed a specific type of mathematics calculation. (Stan-
dard Algebra II.20: The student will identify, create, and solve practical problems involving a
combination of direct and inverse variations.)]

In an inferred standard, it is inferred by the review panel through the evidence submitted
that the student can demonstrate the given standard.  [i.e., The student submits a research
paper involving the use of citations for specific works within the paper.  (English 10.10: The
student will collect, evaluate, and organize information.)  It is “inferred” that the student has
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demonstrated this standard by including references of works  “collected, evaluated and
organized” by the student while completing the research paper.]

When is the CWC submitted for scoring?

Virginia substitute evaluations are submitted for review when all other peers take end-of-
course Standards of Learning assessments in the same course of study.   Students should
submit VSEP entries at the beginning of the assessment window designated by the school
division when all other peers are scheduled to take the end-of-course test for that course or
numeracy and/or literacy assessments for students seeking a modified standard diploma. (i.e.,
Biology students would take the End-of-Course Biology Standards of Learning assessment
when they have finished the Biology course.  VSEP entries should be submitted for panel
review at the beginning of the school division’s assessment window for the Biology Standards
of Learning assessments for that school division.)

How is scoring completed?

The scoring process for the VSEP involves the use of a four-point rubric that judges the
proficiency and sufficiency of evidence presented in the CWC as it relates to the standard
being addressed.  Students submitting evidence of specific standards will be scored against
those individual standards. (i.e., A student may be submitting a VSEP CWC for Biology.  The
student must demonstrate in the CWC that he or she has proficiency and sufficiency in those
Standards of Learning identified in the blueprint for the Biology course.)

In the evaluation plan submitted by the student/teacher and approved by the Virginia Depart-
ment of Education, the process for collecting specific evidence to address the specific stan-
dards identified in the Biology course should have been explained.  The evaluation plan must
include sufficient evidence to show proficiency.  Therefore, scoring is based, in part, on
adherence to the evaluation plan.  If the student/teacher states in the evaluation plan that a
specific work sample (a video of the student conducting an experiment working with enzymes
and photosynthesis to evidence a biology standard) would be included as evidence, the review
panel will expect to see that representative sample in the CWC.

The review panel will correlate and score evidence as it is referenced in the evaluation plan
and collection matrix (See Forms - Appendix B).  However, should the panel find that evi-
dence included in the plan and matrix sufficiently proves other Standards of Learning re-
quired for that content area, the panel may award points for demonstrating or inferring the
specific standard(s) addressed. For example, a student’s experiment in biology may have been
selected to evidence the following standard:

BIO.3a-d -The student will investigate and understand biochemical principles essential for life. Key concepts include
• water chemistry and its impact on life processes;
• the structure and function of macromolecules;
• the nature of enzymes; and

• the significance of and relationship between photosynthesis and respiration.
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The review panel would look for the experiment to demonstrate or infer the above standard,
including all information contained in the bullets.  The more complete the demonstration or
inference of the information contained in the entire standard, the higher the point value.

Should the school find it necessary to amend the evaluation plan, the school should submit a
modified evaluation plan to the Virginia Department of Education, Division of Assessment
and Reporting as soon as the amended plan is created.  Amended evaluation plans are subject
to the same review and approval/denial process as previously submitted evaluation plans.

Scoring Rubric

 Score* Descriptors**

1 There is little evidence that the student has demonstrated the skills and knowledge stated in the
Standard(s) of Learning being addressed, and it is clear that the student is not proficient in most
of the skills and knowledge stated in the standard(s).

2 There is some evidence that the student has demonstrated the skills and knowledge stated in the
Standard(s) of Learning being addressed, but it is clear that the student is not proficient in many
of the skills and knowledge stated in the standard(s).

3 There is adequate evidence that the student has demonstrated the skills and knowledge stated in
the Standard(s) of Learning being addressed, but it is clear that the student is not proficient in
most or all of the skills and knowledge stated in the standard(s).

4 There is ample evidence that the student has demonstrated the skills and knowledge stated in
the Standard(s) of Learning being addressed and is proficient in most or all of the skills and
knowledge stated in the standard(s).

* A student may receive a score point of “0” if the review panel can find NO evidence of the specific Standard of
Learning addressed in the CWC.  The “No Evidence” box will be checked on the Individual Student Review Panel
Score Form.

** For the End-of-Course English: Writing sample, scoring will be based on the current writing rubric used for the
direct writing component of the standard administration.  If using the VSEP, it is permissible to submit multiple
writing samples for the English: Writing assessment.  Contact the Division of Assessment and Reporting at
(804) 225-3026 for further information regarding submission of a VSEP for the English writing sample.

Using the rubric above, the student submitting a video of an experiment involving photosyn-
thesis and enzymes for the BIO.3 Standard of Learning on the previous page, would receive a
score of “2” for that standard on the Content Review Panel Form.  The student may be able,
through demonstration or inference, to evidence the bullets from the standard that addresses
enzymes and photosynthesis.  However, the student cannot, through demonstration or infer-
ence, evidence the other two bullets listed in the standard that relate to a) water chemistry

Scoring the CWC (continued)
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and its impact on life processes or b) the structure and function of macromolecules.  It is
clear to the review panel that the student has evidenced only a portion of the standard ad-
dressed.   In order for the student to receive a score point of “4” for this standard, evidence
would need to address a) water chemistry and its impact on life processes and b) the structure
and function of macromolecules.

Not all Standards of Learning are broken down into four easily defined concepts or skills.
Therefore, it is left to the judgment of the review panel as to the proficiency and sufficiency
demonstrated by the evidence submitted for a specific standard(s).

Each end-of-course Standards of Learning test may assess a different number of standards.
Each standard must be addressed within the evaluation plan and CWC.

The content review panel will consist of six members from the Virginia Department of
Education.  The panel will include educational specialists representing the designated content
area to be evaluated, assessment specialists -one representing the content area to be evalu-
ated, and education specialists representing the prevailing disability of the student.

When will students receive score reports?

After submission, the VSEP CWC will be reviewed and scored by the content review panel.
Score reports for students submitting a VSEP will be returned to the school division during
the same timeframe as Standards of Learning assessment score reports.  Scores on the VSEP
will count in state accreditation ratings for the sending school and student scores will reflect
Pass/Advanced, Pass/Proficient or Fail/Does Not Meet.
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Appeals

What happens when “No Evidence” is checked on the panel review score sheet?

If the review panel does not find any evidence to prove completion of a specific Standard of
Learning for a course, they will check the “No Evidence” box on the review form (See
Appendix D).  Having “No Evidence” checked for many standards may result in a score of
“Fail/Does Not Meet” and the student may not be awarded a verified credit or certification of
having met the literacy and/or numeracy requirements for the Modified Standard Diploma.
Students may resubmit the VSEP CWC entry with additional evidence to prove these stan-
dards under the Virginia policy for retakes.

What happens if the student is not granted the verified credit or credit towards
a modified standard diploma for the VSEP submission based on his/her failing
the VSEP?

Students who fail a course evaluation submission using the VSEP will be able to retake/
resubmit another VSEP CWC based on current Standards of Learning policies regarding
retakes.  The Virginia Department of Education review panel will include, on the Individual
Student Review Panel Score Form, recommended actions concerning specific standards
either not evidenced or insufficiently evidenced within the student’s CWC.  Students are
required to resubmit the entire CWC to the review panel, to include additional evidence for
standards where the review panel has recommended action to establish proficiency and/or
sufficiency in the standard(s) addressed.

Can scores assigned to a CWC be appealed?

Each local school division’s Directors of Testing will receive instructions for submitting
appeals, and all appeals should be conducted through this process.  CWC can be appealed for
rescoring using the Virginia Department of Education’s established procedures.
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Appendices
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Appendix A

SAMPLE
EVIDENCE
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Examples of a Course Work
Compilation

Students submitting a Course Work Compilation to demonstrate proficiency on specific
Standards of Learning should examine the standard with instructional support to find the
most efficient type of evidence.

Students may wish to conduct experiments or projects with teacher supervision and either
document performance, create multimedia reports, or videotape their work. Composite or
more integrated samples may be more effective in proving sections or varied Standards of
Learning.

Example 1
A student may write an in-depth research paper on a subject of interest that includes a bibli-
ography of cited works.  This paper may be submitted to evidence a large number of English
standards:

9.7a, b The student will credit the sources of both quoted and paraphrased ideas.
* Define the meaning and consequences of plagiarism.
* Distinguish one’s own ideas from information created or discovered by others.

10.10a, b The student will collect, evaluate, and organize information.
* Organize information from a variety of sources.
* Verify the accuracy and usefulness of information.

11.9a-d The student will analyze, evaluate, synthesize, and organize information from a
variety of sources into a documented paper dealing with a question, problem, or issue.

* Narrow a topic.
* Develop a plan for research.
* Collect information to support a thesis.
* Evaluate quality and accuracy of information.

By using a composite work, the student may decrease the amount of information required in
the Course Work Compilation and demonstrate the ability to synthesize needed information
and standards into an effective level of proficiency.
*It is REQUIRED that ALL standards being evidenced by any work be cited and referenced
to that work.
(i.e., “My Research Paper” will evidence SOL Eng. 9.7a,b, 10.10a,b, 11.9a-d, etc. )
PLEASE use the COURSE WORK COMPILATION MATRIX to document this correlation.
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Example 2
Students may send in work samples from class, projects that are specific to a standard, and/or
photographs of permanent products the student has generated that demonstrate understanding
of the concepts evidenced.

Example 3
Students may submit an audiotape to demonstrate proficiency in reading or literature, or for
describing a concept or progression. Students may use audiotape to evidence their abilities to
instruct others in a sequence or activity.

Example 4
Students may submit charts or graphs they have completed using principles in mathematics
or statistics.  Students may submit work completed on word processors or graphing calcula-
tors to demonstrate the ability to complete specific functions addressed in mathematics or
science.

The evidence selected should reflect use of classroom accommodations specified for the
student in his IEP or 504 plan and should represent consistent use and appropriate ownership
by the student and adherence to the evaluation plan.



Virginia Department of Education26



Virginia Substitute Evaluation Program Procedural Manual 27

Appendix B

FORMS

■ Intent to Submit a Substitute
Evaluation Form

■ Evaluation Plan Submission Form

■ Evaluation Plan Approval/Denial Form

■ Completed Course Work Compilation
Submission Form

These forms are available on the CD-R
in MicrosoftWord, and should be used
for entering the required information.
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Virginia Substitute Evaluation Program

Intent to Submit a
Substitute Evaluation Form

(Separate forms are required for each evaluation considered.)

Section I: Student Information

Student Name:  __________________________________    Date of Birth:  ____________

Current Grade of Enrollment:  _______    Diploma Program(s):______________________

Submission Subject/Course:  _________________________________________________

Section II: School Division Information

Division Name:  ___________________________________    Division Number:  _______

School Name:  ____________________________________   School Number:  _________

School Content/Teacher:  ____________________________    Date:  _________________

YES NO (check yes or no for each statement)

❑ ❑ The student has a current IEP or 504 plan.
(Please do not submit the student’s IEP/504 Plan.)

❑ ❑ The student is enrolled in a course that has a Standards of Learning end-of-
course test and/or the student is pursuing a Modified Standard Diploma and
seeking certification of having met the literacy and/or numeracy requirements.

❑ ❑ The impact of the student’s disability demonstrates to the IEP team or 504
committee that the student will not be able to access the Standards of Learning
assessment(s), even with standard or nonstandard testing accommodations,
and requires a substitute evaluation.

❑ ❑ All accommodations listed on the following pages have been considered for
use with the student in the course/content submission area.

(If NO is checked for ANY box, the student does NOT QUALIFY
for the Virginia Substitute Evaluation Program.)



Virginia Substitute Evaluation Program Procedural Manual 29

Section III:  Allowed Standard and Nonstandard
Accommodations

Directions: Check each box that corresponds to the considered accommodation as it
pertains to the student’s program and disability.

TIMING/SCHEDULING - Standard Accommodations
❑ time of day
❑ breaks during test
❑ multiple test sessions *
❑ order of test administration

SETTING - Standard Accommodations
❑ preferential seating (e.g., at the front of the room or in a study carrel)
❑ small group testing
❑ individual testing (one-on-one)
❑ special lighting
❑ adaptive or special furniture
❑ test administered in locations with minimal distractions
❑ noise buffers
❑ hospital/home/non-school setting

PRESENTATION - Standard Accommodations
❑ Braille *
❑ large print *
❑ enlarging the answer document
❑ reading directions to students
❑ simplifying directions
❑ interpreting/transliterating directions (e.g., sign language, cued speech) *
❑ written directions to accompany oral directions
❑ clarifying directions
❑ reading of test items aloud (this is a nonstandard accommodation on the English:
      Reading test) *
❑ masks or markers to maintain place
❑ audio-tape version of test items (this is a nonstandard accommodation on the English:
      Reading test) *
❑ interpreting/transliterating (e.g., sign language, cued speech) test items (this is a
      nonstandard accommodation on the English: Reading test) *
❑ magnifying glass
❑ amplification equipment (e.g., hearing aid or auditory trainer)
❑ templates

 * Special procedures are to be followed for any accommodation accompanied by an (*).  Please consult the
document, Virginia Department of Education’s Procedures for Participation of Student’s with Disabilities
in the Assessment Component of Virginia’s Accountability System.
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Section III:  Allowed Standard and Nonstandard Accommodations
(continued)

PRESENTATION - Nonstandard Accommodations
❑ reading test items aloud on the English: Reading test *
❑ using audio-cassette version of the English: Reading test *
❑ interpreting/transliterating (sign language, cued speech) test items on the
      English: Reading test *

RESPONSE - Standard Accommodations
❑ student marks booklet and teacher/proctor transfers answers to answer sheet *
❑ student responds verbally, points, or indicates an answer and teacher/proctor marks
      answer sheet *
❑ abacus
❑ arithmetic tables (standard accommodation only if test allows a calculator)
❑ brailler *
❑ large diameter/ special grip pencil
❑ pencil grip
❑ word processor *
❑ typewriter *
❑ augmentative communication device *
❑ spell check (including spell checkers)
❑ spelling dictionary
❑ tape recorder (only for pre-writing activity to tape response for English writing test)

RESPONSE - Nonstandard Accommodations
❑ dictation to a scribe (writing sample component of the English writing test only) *
❑ use of a calculator with additional functions to those routinely supplied to all students

 * Special procedures are to be followed for any accommodation accompanied by an (*).  Please consult the
document, Virginia Department of Education’s Procedures for Participation of Student’s with Disabilities
in the Assessment Component of Virginia’s Accountability System.
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Section IV: Justification Statement

In the space below please provide a justification statement and referenced documentation as
to why the IEP team/504 committee has determined that the impact of the student’s disability
prevents access to the Standards of Learning Assessments even with standard and/or non-
standard accommodations. (i.e., psychological evaluation 10/03, medical report 10/03,
teacher observations, testing accommodations, etc.)

Signed:

Course Content Teacher Date

Special Education Teacher Date

Parent Date

Building Administrator or Designee Date

Other Date
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Virginia Substitute Evaluation Program

Evaluation Plan Submission Form

Section I: Student Information

Student Name:  __________________________________    Date of Birth:  ___________

Current Grade of Enrollment:  _______    Diploma Program(s):______________________

Submission Subject/Course:  _________________________________________________

Section II: School Division Information

Division Name:  ___________________________________    Division Number:  _______

School Name:  ____________________________________     School Number:  ________

School Content/Teacher:  ____________________________    Date:  _________________

Signed:

Course Content Teacher Date

Special Education Teacher Date
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Section III: Course Evaluation Plan

Standard(s)
Assessed

Example:
Biology
Bio.1, Bio.2

Please use the form provided on the CD-R for entering the
Course Evaluation Plan, use as many pages as necessary.

Description of Planned Evaluation Method or Product

Videotape of John conducting an experiment dealing with DNA and cell theory involving
observation, hypothesis, defining variables, data analysis, error calculation, validity, models,
and conclusions using research and technology and examining alternate theories or causes.
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Virginia Substitute Evaluation Program

Evaluation Plan
Approval/Denial Form

Student Name: ______________________________________   Date of Birth:___________

School Name: _________________________ School Division Name:__________________

Subject/Course Submission:____________________________________________________

Diploma Option: ❑ Advanced Studies Diploma
(check all that apply) ❑ Standard Diploma

❑ Modified Standard Diploma

Evaluation Plan ❑ Approved         ❑ Denied

Review Panel Recommendations:

Signed:

              Review Panel Chairperson Date
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Virginia Substitute Evaluation Program

Completed Course Work
Compilation

Submission Checklist

ALL of these items must be signed and included in the Course Work Compilation in
order for review to be completed.  Incomplete Course Work Compilation materials will be
returned to the school division for completion and resubmission.

An approved Evaluation Plan Approval/Denial Form. (Approved forms will be
mailed back to the school division within ten working days of submission to the
Department of Education.)

A Completed Course Work Compilation Submission Form Cover Sheet for an indi-
vidual to include signatures assuring student creation of submissions and
compilation matrix.

 A Course Work Compilation that supports the content area Standards of Learning
where the student is seeking an end-of-course verified credit or a certification for
having met the literacy and/or numeracy requirements for the Modified Standard
Diploma.

1

2

3
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Please use the form provided on the CD-R
for entering the list of ALL standards evidenced

in this Course Work Compilation and corresponding work samples
that relate to the standards addressed.

Virginia Substitute Evaluation Program

Completed Course Work
Compilation Submission Form

Cover Sheet

Section I: Student Information
Complete one cover sheet per student and for each content area submission.

Student Name: ________________________________ Date of Birth:_______________

School Name: _________________________ School Division Name:__________________

Subject/Course Submission:____________________________________________________

Diploma Option: ❑ Advanced Studies Diploma
(check all that apply) ❑ Standard Diploma

❑ Modified Standard Diploma

Section II: Confirmation of Student Work (Affidavit)

I, the undersigned, do attest that all work contained in this Course Work Compilation was
performed, to the best of my knowledge, by the student using allowed accommodations as
noted in his/her current IEP or 504 plan and in the presence of a teacher or paraprofessional.

Course Content Teacher Date

Special Education Teacher Date

Building Administrator or Designee Date
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Section III:  Course Work Compilation Collection Matrix

Standards
Addressed Description of Assessment/Student Work Sample Date

Example:
Biology
Bio.1, Bio.2

Videotape of John conducting an experiment dealing with DNA and cell theory
involving observation, hypothesis, defining variables, data analysis, error
calculation, validity, models, and conclusions using research and technology and
examining alternate theories or causes.

1/23/03;

2/9/03;

3/19/03
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APPENDIX C

SAMPLE
Standards Of
Learning
Blueprint



Virginia Department of Education40



Virginia Substitute Evaluation Program Procedural Manual 41

Commonwealth of Virginia
Standards of Learning
Assessment Program

Blueprint for the Biology Test

Table of Contents

Biology Blueprint

Standards of Learning (SOL) Test Blueprint Introduction ........................................................... 42

Biology Test Development Guidelines ......................................................................................... 44

Biology Blueprint Summary Table ............................................................................................... 45

Expanded Blueprint ...................................................................................................................... 46

Note:  Please use current test blueprints.  Complete test blueprints for each content area
can be found at : http://www.pen.k12.va.us/VDOE/Assessment/soltests/.

© 1997 by the Commonwealth of Virginia Department of Education, James Monroe Building, 101 N. 14th Street, Richmond, Virginia,
23219. All rights reserved. Except as permitted by law, this material may not be reproduced or used in any form or by any means,
electronic or mechanical, including photocopying or recording, or by any information storage or retrieval system, without written
permission from the copyright owner. Please contact the Commonwealth of Virginia Department of Education at (804) 225-2102,
Division of Assessment and Reporting, to request written permission.
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Standards of Learning (SOL) Test Blueprint
Introduction

What is a test blueprint?

A test blueprint is a test outline serving as a guide to test developers as they develop items
and use those items to construct tests. The purpose of the test blueprints for the SOL tests is
to establish guidelines to be used in developing each of the SOL tests. The Content Review
Committees will use the test blueprints to guide their development of test items and construc-
tion of test forms used in the SOL testing program. Classroom teachers will find the SOL test
blueprints helpful in clarifying the types of items that will be on the various SOL tests, how
the test forms are constructed, and how the test administration is to take place.

How is the test blueprint organized?

There is a blueprint for each area test (e.g., grade 3 English, grade 5 mathematics, grade 8
science, U.S. History). Each blueprint contains the following information:

1. Test Development Guidelines: guidelines used by Harcourt Brace Educational
Measurement and the members of the Content Committees in developing the SOL
tests. This section contains three parts:

A. General Considerations - lists general considerations that were used in developing
the test as well as considerations specific to a particular content area

B. Item Format - lists information on how items for the test are constructed

C. Ancillary Materials - lists any materials (e.g., calculators, rulers, protractors,
compasses, dictionaries) that students are allowed to use while taking each test

2. Blueprint Summary Table: a summary of the blueprint which displays the following
information:

* reporting categories for each test.
* Standards of Learning (SOLs) included in each reporting category. SOLs are

identified by numbers and letters that correspond to the original SOL document
(letters are assigned to the “bullets” in the original document).

* number of test items in each reporting category.
* total number of operational items on the test.
* total number of field items on the test.
* total number of items (operational and field test items) on the test.
* SOLs which are excluded from the SOL test.

3. Expanded Blueprint: provides the same information as the Blueprint Summary
Table except that the full text of each SOL is included. In addition, SOLs that are
excluded from the test are categorized by the reason they were not included.
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What is a reporting category?

Each test covers a number of SOLs. In the test blueprint SOLs are grouped into categories
that address related content or skills. These categories are labeled Reporting Categories. For
example, a Reporting Category for the Grade 5 Mathematics test is “Computation and Esti-
mation.” Each of the SOLs in this reporting category addresses computation using addition,
subtraction, multiplication, or division or require the student to estimate the answer to a
problem. When the results of the SOL tests are reported, the scores will be presented in terms
of a total test score and scores for each Reporting Category.

Are some SOLs assigned to more than one reporting category?

As noted above, the SOLs are identified in the blueprint by numbers and letters that corre-
spond to the original SOL document (letters are assigned to the “bullets” in the original
document). You will note that the bullets under a particular SOL are sometimes coded to
different reporting categories. For example, SOL 2.7.a) which deals with the effects that
weather and seasonal changes have on the growth and behavior of living things is assigned to
the reporting category “Life Processes and Living Systems.” However, SOL 2.7.b) which
deals with the effects of weather and seasonal changes on weathering and erosion of the land
surface is assigned to the reporting category “Earth/Space Systems and Cycles.” Each “bul-
let” is assigned to only one reporting category.

Why are some SOLs not tested on the SOL tests?

In some content areas, there are SOLs that do not lend themselves to multiple-choice testing.
For example, in English, the oral language SOLs cannot be appropriately assessed in a
multiple-choice format. In other cases an SOL listed in one content area is covered by a
similar SOL in another content area. For example, English SOL 4.9 which addresses the use
of available technology to research a topic is covered by a similar SOL at grade 5 (Computer/
Technology SOL C/T 5.3). In this case, the Grade 4 English SOL 4.9 will be tested on the
Grade 5 Computer/Technology test.

At the end of the blueprint for each test, the SOLs not tested are listed in “SOLs Excluded
from Testing.” In the expanded blueprint the SOLs excluded from testing are categorized by
the reason they are not being tested.

Will all SOLs listed in the blueprint be assessed each time the SOL tests are given?

Due to the large number of SOLs in a content area for a grade span, every SOL will not be
assessed on every SOL test form. By necessity, to keep the length of a test reasonable, each
test will sample from the SOLs within a reporting category. However, every SOL is eligible
for inclusion on each form of an SOL test.
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Biology Test Development Guidelines

A. General Considerations

1. All items included in this test will address the knowledge and skills specified in
the 1995 Virginia Standards of Learning in Biology.

2. The items will be free of stereotyping or bias directed at a particular age, gender,
economic status, racial, ethnic or religious group, or geographic region.

3. The test will be untimed.

4. There is no penalty for guessing.  Students will be scored on the number of
correct answers out of the total number of operational items on the test.

5. The questions will be appropriate in terms of understandings and experiences that
accompany an active science program.

6. Information will be presented through written text or through visual materials
such as graphs, tables, models, or other illustrations.

7. Questions will require students to apply previously acquired knowledge and/or to
use information that is provided in a prompt.

8. Measurements will be given in SI, metric, or English units where appropriate.

9. Students will be permitted scratch paper at any time during the test.

10. Students will be permitted to use 4-function calculators during the test.

11. Students will be permitted to use standard (e.g., inches) and metric rulers during
the test.

B. Item Format

1. Each item will be a multiple choice item containing four choices.  Choices such as
“None of the above,” “All of the above,” and “Not here” will not be used.

2. Answer choices will be given as written text, numerical expressions including
appropriate units, graphics, or other appropriate expressions.

3. Artwork used as part of the question will occur above the question unless the size
or format of the artwork lends itself to another arrangement for the sake of clarity.

4. Artwork used as answer choices will appear below the question.

C. Ancillary Materials

1.  Rulers

2. Scratch paper

3. Calculators
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Biology Blueprint Summary Table

Reporting Categories No. of SOLs
Items

Scientific Investigation 11 BIO.1a-j
BIO.2e

Life at the Molecular and 14 BIO.2a, d
Cellular Level BIO.3a-d

BIO.4a-d
BIO.5f
BIO.6a-c, e-g
BIO.7d, e

Life at the Systems and 14 BIO.2
Organisms Level BIO.5a-e, g

BIO.6d
BIO.7a, c, f, g

Interaction of Life Forms 11 BIO.2c
BIO.7b
BIO.8a-d
BIO.9a-e

SOLs Excluded from This Test: No SOLs are excluded.

Total Number of Operational Items 50
Field Test Items* 10
Total Number of Items 60

*These field test items will not be used to compute students’ scores on the test
.
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Reporting Category: Scientific Investigation
Number of Items: 11

Biology SOLs in This Reporting Category:

BIO.1 The student will plan and conduct investigations in which
a) observations of living things are recorded in the lab and in the field;
b) hypotheses are formulated based on observations;
c) variables are defined and investigations are designed to test hypotheses;
d) graphing and arithmetic calculations are used as tools in data analysis;
e) conclusions are formed based on recorded quantitative and qualitative data;
f) impacts of sources of error inherent in experimental design are identified and

discussed;
g) validity of data is determined;
h) alternative explanations and models are recognized and analyzed;
i) appropriate technology is used for gathering and analyzing data and communicat-

ing results; and
j) research is used based on popular and scientific literature.

BIO.2 The student will investigate and understand the history of biological concepts.
Key concepts include
e) the collaborative efforts of scientists, past and present.

Reporting Category: Life at the Molecular and Cellular Level
Number of Items: 14

Biology SOLs in This Reporting Category:

BIO.2 The student will investigate and understand the history of biological concepts.
Key concepts include
a) evidence supporting the cell theory; and
d) the evolution of the DNA model.

BIO.3 The student will investigate and understand biochemical principles essential for life.
Key concepts include
a) water chemistry and its impact on life processes;
b) the structure and function of macromolecules;
c) the nature of enzymes; and
d) the significance of and relationship between photosynthesis and respiration.
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Reporting Category: Life at the Molecular and Cellular Level
Number of Items: 14

Biology SOLs in This Reporting Category (continued):

BIO.4 The student will investigate and understand relationships between cell structure
and function.  Key concepts include
a) characterizing prokaryotic organisms;
b) exploring the diversity and variation of eukaryotes;
c) building analogies between the activities of a single cell and a whole organism;

and
d) modeling the cell membrane, cell communication, and cell recognition.

BIO.5 The student will investigate and understand life functions of monerans, protists,
fungi, plants, and animals, including humans. Key concepts include
f) how viruses compare with organisms.

BIO.6 The student will investigate and understand common mechanisms of inheritance
and protein synthesis.  Key concepts include
a) cell division;
b) sex cell formation;
c) cell specialization;
e) effects of genetic recombination and mutation;
f) events involved in the construction of proteins; and
g) exploration of the impact of DNA technologies.

BIO.7 The student will investigate and understand bases for modern classification systems.
Key concepts include
d) examination of protein similarities and differences among organisms; and
e) comparison of DNA sequences in organisms.

Reporting Category: Life at the Systems and Organisms Level
Number of Items: 14

Biology SOLs in This Reporting Category:

BIO.2 The student will investigate and understand the history of biological concepts.
Key concepts include
b) scientific explanations of the development of organisms through time.
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Reporting Category: Life at the Systems and Organisms Level
Number of Items: 14

Biology SOLs in This Reporting Category (continued):

BIO.5 The student will investigate and understand life functions of monerans, protists,
fungi, plants, and animals, including humans.  Key concepts include
a) how their structures are alike and different;
b) comparison of their metabolic activities;
c) analyses of their responses to the environment;
d) maintenance of homeostasis;
e) human health issues, human anatomy, body systems, and life functions; and
g) observation of local organisms when applicable.

BIO.6 The student will investigate and understand common mechanisms of inheritance
and protein synthesis.  Key concepts include
d) prediction of inheritance of traits based on the laws of heredity.

BIO.7 The student will investigate and understand bases for modern classification
systems.  Key concepts include
a) structural similarities in organisms;
c) comparison of developmental stages in different organisms;
f) systems of classification that are adaptable to new scientific discoveries; and
g) examination of local flora and fauna where applicable.

Reporting Category: Interaction of Life Forms
Number of Items: 11

Biology SOLs in This Reporting Category:

BIO.2 The student will investigate and understand the history of biological concepts.
Key concepts include
c) causative agents of disease.

BIO.7 The student will investigate and understand bases for modern classification systems.
Key concepts include
b) fossil record interpretation.
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Reporting Category: Interaction of Life Forms
Number of Items: 11

Biology SOLs in This Reporting Category (continued):

BIO.8 The student will investigate and understand how populations change through
time.  Key concepts include
a) examining evidence found in fossil records;
b) investigating how variation of traits, reproductive strategies, and environmental

pressures impact on the survival of populations;
c) recognizing how adaptations lead to natural selection; and
d) exploring how new species emerge.

BIO.9 The student will investigate and understand dynamic equilibria within populations,
communities, and ecosystems.  Key concepts include
a) interactions within and among populations including carrying capacities, limiting

factors, and growth curves;
b) nutrient cycling with energy flow through ecosystems;
c) succession patterns in ecosystems;
d) the effects of natural events and human influences on ecosystems; and
e) analysis of local ecosystems.
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Appendix  D

Sample
Content Panel
Review Form
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Virginia Substitute Evaluation Program

Sample Individual Student
Review Panel Score Form

End-of-Course English: Reading/Literature and Research

This Course Work Compilation was reviewed for sufficiency and proficiency in the Virginia
Standards of Learning for End-of-Course English: Reading/Literature and Research.  Details
about the review follow.

Section I:  Proficiency

Are the following standards addressed in this Course Work Compilation
through demonstration or inference?

Standard Evidenced Demonstrated Inferred No
Evidence

9.4 The student will read and analyze a variety of print
materials.
• Identify a hypothesis to be confirmed, disproved, or

modified.
• Evaluate clarity and accuracy of information.
• Synthesize information from sources and apply it in

written and oral presentations.
• Identify questions not answered by a selected text.
• Extend general and specialized vocabulary through

reading and writing.
• Read and follow instructions to use computer

software, assemble or construct models or equipment,
or complete a project.

10.4 The student will read and interpret printed consumer
materials.
• Identify essential information needed to operate

specific tools, appliances, technology hardware,
or other equipment.

• Analyze the information contained in warranties,
contracts, job descriptions, and technical descriptions.

• Skim manuals or consumer texts to locate information.
• Compare and contrast product information contained in

advertisements with instruction manuals and warranties.
• Apply the information contained in labels, warnings,

manuals, directions, applications, and forms to
complete simulated or real-world tasks.
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Standard Evidenced Demonstrated Inferred No

Evidence

11.4 The student will read a variety of print material.
• Read and follow directions to complete an application

for college admission, a scholarship, or for
employment.

• Read and follow directions to complete a laboratory
experiment.

• Extend general and specialized vocabularies for
reading and writing.

• Generalize ideas from selections to make predictions
about other texts.

9.3 The student will read and analyze a variety of literature.
• Identify the characteristics that distinguish literary

forms.
• Use literary terms in describing and analyzing

selections.
• Explain the relationships between and among elements

of literature: characters, plot, setting, tone, point of
view, and theme.

• Explain the relationship between author’s style and
literary effect.

• Describe the use of images and sounds to elicit the
reader’s emotions.

• Explain the influence of historical context on the form,
style, and point of view of a written work.

9.5 The student will read dramatic selections.
• Describe how stage directions help the reader

understand a play’s setting, mood, characters, plot,
and theme.

10.5 The student will read and critique a variety of poetry.
• Compare and contrast the use of rhyme, rhythm, and

sound to convey a message.
• Compare and contrast the ways in which poets inspire

the reader to share emotions expressed in poems.
• Paraphrase the meaning of selected poems.

10.6 The student will read and critique dramatic selections.
• Explain the use of asides.
• Explain the role of a director.
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Standard Evidenced Demonstrated Inferred No

Evidence

11.3 The student will read and analyze relationships among
American literature, history, and culture.
• Describe the development of American literature in

the 17th, 18th, 19th, and 20th centuries.
• Contrast periods in American literature.
• Differentiate among archetypal characters in American

literature.
• Describe the major themes in American literature.
• Describe how use of context and language structures

conveys an author’s point of view in contemporary and
historical essays, speeches, and critical reviews.

11.5 The student will read and critique a variety of poetry.
• Analyze the poetic elements of classic poems.
• Compare and contrast the works of contemporary and

past American poets.

11.6 The student will read a variety of dramatic selections.
• Describe the dramatic conventions or devices used by

playwrights to present selected plays.
• Explain the use of monologue and soliloquy.
• Explain the use of verbal and dramatic irony

9.7 The student will credit the sources of both quoted and
paraphrased ideas.
• Define the meaning and consequences of plagiarism.
• Distinguish one’s own ideas from information created

or discovered by others

10.10 The student will collect, evaluate, and organize
information.
• Organize information from a variety of sources.
• Verify the accuracy and usefulness of information.

11.9 The student will analyze, evaluate, synthesize, and organize
information from a variety of sources into a documented
paper dealing with a question, problem, or issue.
• Narrow a topic.
• Develop a plan for research.
• Collect information to support a thesis.
• Evaluate quality and accuracy of information.

TOTALS
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Section II:  Review Panel Judgement

Weighted Raw Score ________

Based on the performance demonstrated in this Course Work Compilation, this collection:

❑ Pass/Advanced
(Greater than or equal to 88% of standards were inferred and/or demonstrated)

❑ Pass/Proficient
(57% to 87% of standards were inferred and/or demonstrated)

❑ Fail/Does Not Meet
(Less than 57% of standards were inferred and/or demonstrated)

Based on the performance demonstrated in this Course Work Compilation, verified credit for
Secondary English: Reading/Literature and Research assessment is:

❑ Granted ❑ Not Granted

Students who fail a course evaluation submission using the VSEP will be able to retake/
resubmit another VSEP based on the current Standards of Learning policies regarding re-
takes.

Recommended Actions:

Signed:

Review Panel Chairperson Date
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GLOSSARY
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Glossary

Access: being able to use something,  (Access is
not based on how a student performs on an
assessment, but the student’s ability to take the
assessment as constructed or with accommo-
dations.)

Accommodation: adjusting or adapting something
for use

Course Content Teacher:  a general education
teacher instructing in the course content being
assessed under the VSEP

Course Work Compilation (CWC):  the collec-
tion of documentation and evidence of a
student’s performance in a content area
(includes a cover sheet, student samples, and a
collection matrix.)

Demonstrated: to prove or make evident; to
describe or illustrate by experiment

EOC:  end-of-course; referring to secondary
Standards of Learning assessments that are
administered at the end of a course for verified
credit

Evaluate: to determine or fix the value of some-
thing

Evaluation Plan: a plan that describes how a
student will be evaluated; the planned prod-
ucts or samples that will be used for evalua-
tion of a specific skill or knowledge

Evidence: products created by the student to
demonstrate performance in a content area
(may include videotape, audiotape, work
samples, projects, etc.)

Fail/Does Not Meet: does not meet the standards

Inferred: to conclude from certain evidence; to
have a logical consequence

IEP: individualized education program; an
education program designed for a student
identified as having a disability under the
Individuals with Disabilities Education Act
(IDEA)

Nonstandard Accommodations: accommoda-
tions that significantly change what a test is
measuring and do not maintain standard
conditions

Pass/Advanced: advanced attainment of the
standards

Pass/Proficient:  satisfactory attainment of the
standards

Performance: a student’s accomplishment
towards meeting a specific standard or level of
proficiency

Proficiency:  the degree to which someone
performs a given skill or branch of learning
with correctness and facility

SOL: Standards of Learning

Standard Accommodations: allowing a student
to take the test in a different way without
changing what the test is measuring; accom-
modations that maintain standard conditions

Substitute:  one that takes the place of another

Sufficiency: the quality or state of being suffi-
cient; an adequate amount or quantity

VSEP:  Virginia Substitute Evaluation Program

504 Plan: an educational program designed for a
student who qualifies for service under
Section 504 of the Rehabilitation Act of 1973.
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Notes:



The Virginia Department of Education does not unlawfully discriminate
on the basis of sex, race, color, religion, disabilities, or national origin

in employment or in its educational programs and activities.




